
TOPSHAM POLICE DEPARTMENT 
100 Main Street   Topsham, ME   04086 

Phone (207) 725-4337     Fax (207) 725-4604 
 

NEGOTIATING A WORTHLESS INSTRUMENT FORM 
 
In order to determine whether we can prosecute this matter, we need answers to the 
following questions: 
 
A. INFORMATION ABOUT THE PARTIES 
 
 1.   Defendant’s name and address (person who passed the check): 
  ___________________________________________________________ 
  ___________________________________________________________ 
  ___________________________________________________________ 
 

2. Complainant’s name, address and telephone number: 
___________________________________________________________
___________________________________________________________
___________________________________________________________ 
Name of Business:____________________________________________ 
Owner of Business:___________________________________________ 

 
B. INFORMATION ABOUT THE CHECK(S) 
 

3. Bank on which check was drawn:________________________________ 
 
4. Number of check:_____________________________________________ 
 
5. Amount of check:_____________________________________________ 
 
6. Reason bank dishonored check:_________________________________ 

___________________________________________________________ 
 
7. Location of the original check:___________________________________ 
 
8. Date check was deposited in the bank:____________________________ 

 
C. INFORMATION ABOUT THE TRANSACTION 
 

9. Date check was passed:_______________________________________ 
 
10. Name, address and telephone number of person who took the check: 

___________________________________________________________
___________________________________________________________
___________________________________________________________ 

 
11. Can person named in #10 identify the defendant?___________________ 
 

 



12. Name, address and telephone number of others at the business who saw 
and can identify the defendant (other clerks, managers, owner): 
___________________________________________________________
___________________________________________________________
___________________________________________________________
___________________________________________________________
___________________________________________________________
___________________________________________________________
___________________________________________________________ 

 
13. Description of defendant’s person and clothing: 

___________________________________________________________
___________________________________________________________
___________________________________________________________ 

 
14. What items did defendant purchase with the check(s)? 

___________________________________________________________
___________________________________________________________
___________________________________________________________
___________________________________________________________
___________________________________________________________
___________________________________________________________ 

 
15. Was anyone accompanying the defendant?________________________ 

If so, who?__________________________________________________ 
 
16. Describe the conversation between the defendant and store personnel: 

___________________________________________________________
___________________________________________________________
___________________________________________________________
___________________________________________________________
___________________________________________________________ 

 
17. What form of identification did defendant display?____________________ 

___________________________________________________________ 
 
18. Did defendant fill out, sign, and/or endorse the check(s) in clerk’s or 

manager’s presence?__________________________________________ 
 
19. Describe all conversation or correspondence between defendant and 

store personnel regarding this incident:____________________________ 
___________________________________________________________
___________________________________________________________
___________________________________________________________ 

 
20. Are you aware of other bad checks from this defendant?______________ 

If so, where and when?________________________________________ 


